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EMPLOYMENT APPLICATION

Date	          /          /         	

 Position Applied For							_____________________


Name											_______	
LAST			                FIRST			                                      MIDDLE

Present Address											
STREET	         			CITY                             STATE                       ZIP

Telephone Number:  Home: (______)_______________          Work:  (______)__________________


When can you report to work?_______________________________________________________


Have you previously been employed under another name?    Yes      No

If yes, what name?______________________________________________________


As required under the Immigration Reform and control Act, any person working for the
South East Texas Regional Planning Commission will be required to show proof of 
Identity and work eligibility.

Do you legally have the right to work in the U.S.?    Yes      No


What languages do you speak or write fluently? _______________________________


Who would you like to be notified in the event of an emergency?

_____________________________________________________________________
  Name                                                                   Relationship                                               Telephone

EMPLOYMENT HISTORY										
List all jobs you have held beginning with your present or most recent job FIRST.  Additional
space is provided on the back if needed.                                                                                               	              
From		/    	   To	     /		Job Title			Salary			

Employer					Address						

Description of Duties																																																	

Supervisor					Telephone Number(          )	       -		

Reason for Leaving										


													


From	     /    		To	     /		Job Title			Salary			

Employer					Address						

Description of Duties																																																	

Supervisor					Telephone Number(      )	      -			

Reason for Leaving										

													


From	     /    		To	     /		Job Title			Salary			

Employer					Address						

Description of Duties																																																	

Supervisor					Telephone Number(      )      	-		

Reason for Leaving										

EDUCATION AND TRAINING									

High School												
NAME OF SCHOOL		                                                                CITY

Did you graduate?	   YES		If No, Last Grade Completed______________
   NO		
   GED		


	
College/University
Trade/Business
School, etc.
	
Major Areas of Study
	
Degree (s)
Granted
	
Semester/
Quarter
Hours

	


	O

	

	


	


	

	

	


	


	

	

	





MEMBERSHIPS:	Professional, Community Service Awards, Certificates, etc.

_____________________________________________________________________

_____________________________________________________________________


PLEASE LIST ALL EQUIPMENT/OFFICE MACHINES YOU OPERATE:			
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ADDITIONAL EXPERIENCE/TRAINING YOU HAVE HAD WHICH, IN YOUR OPINION, WOULD QUALIFY FOR THE POSITION YOU SEEK:						

													

													

													
PERSONAL INFORMATION									

Are you related to any staff member of the South East Texas Regional Planning Commission?     Yes	   No							
Please list:					_______________________			
                                NAME				DEPARTMENT				RELATIONSHIP


Are you related to any elected officials in South East Texas?   Yes     No

If yes, who?____________________________________________________________


Is there any reason you would not be able to perform the responsibilities and tasks of this position?   Yes    No

If yes, please explain:_____________________________________________________

_______________________________________________________________________


MILITARY SERVICE:                                                                                                                                                                                 
List any relevant job-related skills acquired during Military Service.

_________________________________________________________________________

CRIMINAL RECORD:

Have you ever been convicted of a felony or misdemeanor?	   YES	   NO

Please explain_____________________________________________________________


South East Texas Regional Planning Commission employment policies and personnel procedures are in compliance with
the Civil Rights Act of 1964 and Title Vii of the Act as it was amended by the Equal Employment Opportunity Act of 1972.
I hereby certify that the information I have given is, to the best of knowledge, true and correct.  I understand that misrepresentation or omission of facts is sufficient reason for application disqualification and/or dismissal.  I agree for
investigation and inquiries to be conducted by the S.E.T.R.P.C. relative to the information I have supplied on this
application.  I also understand that should I be employed, the first ninety days are probationary.


Signature								Date				
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